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This instruction mplements AF Policy Directive 38, Command, Combl, Communiations andCom-
puter (C9 Systems. It establisles responsibilities and pcedues o prevent damage tommunications
and uilities systens. It applies to all pesonnel asigned o attached to Ktland Air Force Base including
contactor personnel.

SUMMARY OF REVISIONS

This instruction is totally reged aml shoutl be redl in its entirety.

1. Explanation of Terms.

1.1. Communications includes the following sysems and their components and supporting struc-
tures: telephone, radio, radar, intercommunicatiomsblic addres, facsimile, data communications,
and closed-crcuit television.

1.2 Excavation, as usd in this irstruction, meansligging, drlling, or opening of an esting surface
to a deph exceeding 12 inches belor the existig grade. Plowing o tilling to plart gras, shrubspr
smilar plansis exempt from thgrovisions of this istruction.

1.3 Utility or utilitiesinclude te following systens and tleir components: water, sever, gas,air,
electrical,fuel, steam, able TV and condersate.

2. Respmsibilities.

2.1. The Air Force Research Laboratory, Directaate of Contracting (AFRL/PK) will:

2.11. Ensure that altoncerned partieare notified of the precostruction corfererce in advane
to ersure attendace.
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2.1.2 Ensurethe "protection of utilities clawse” is includedn every constructimcontract under
Federd Acquisition RegulationFAR) 52.236-9.
2.2 The 377th Civi Engineer Group (377 CEG) will:

2.2.1 Keep asbuilt drawings of all buildingsnd utilitiessygemsand give lo@tion information
to contractorgnd other prsonnel as required.

2.2.2 Coordinate drawings argpecifications of all pppcsed construction and alteratioropects
with the 377th Communication Squadron (377 CS) desighated represenative before final
approval.

2.2.3 Fill out AF Form 10, Base Cvil Engineering Work Clearance Requesi, for all work
requiring excavation ad give theform to contactors ard other consuctionagencies after getting
coordnation from responsible agencge

2.24. Process AF Form 103 tirough 377 CS/SCMPK, Cable Maintenance, at 48 lours before
starting any excavating on Kirtland AMB. Excavationswithin four feet of any staked, flagged,
marked, or spotted utility will be hand dug to prevent dastaghe cable, duct sfems, @ utility
systems. Process AF Fam 1(B in three copiesto providean onhand copy fo the Cabé Mainte-
nance wek center.

2.3. 377 CSPlans and Implementation (SCX) will:
2.31. Provdearepresentatie at al preconstruction conferense

2.3.2 Check drawingsandspecificationsfor al propcsed corstruction and alteration projects to
see if there is gnconflict with existing or planed communication$acilities.

2.3.3 Taketimely actian to relocatecommunicationsfacilities whenrequired.

2.3.4 Keep communicationgomputer sysm installationrecords (CSIR) of all communications
systemsand giwe location infamation to contractorgind other prsonnel as required.

2.4. 377 CSCable Maintenance SCM PK) will:
2.4.1 Sign AF Form 103, iten 10, for all projectsrequiringexcavation or trenching.

2.4.2 Get completed AF Forms 103 forexcavation work dane by communications cortradors
and teams.

2.4.3 Reparr communicationsystems andpvidedata orrepai coststo 377 CS/SCX for coor-
dination with ARRL/PK to charge tle contracto(s), if necessary.

2.4.4 Provde updatd communicationsnaster plans to 37CEG annually oras needed.
2.5 All Kirtla nd Air forc e Base a ganizations, to include DOE and cortracted functions, will:
2.5.1 Obtan AF Fam 103 approviefrom 37/ CEG before perfaning any exavation.

2.5.2 Coordinate with 37CSYSCMPK to locate, stake, mark, flag; otherwise identy uncer-
ground communicationsable @ ductsystems wheh conflict with propcsed excavation arsaor
provide onrscene oberver(s)during excavatirg operations asequred.

2.5.3 Prevent danage toaerial, on-base communationsand ekctrical @blesfrom wehicles or
equipmentequiring abnamal vertical height clearams. Organizations W be held resposible
for prevention 6 andfinancally liable for damagecaused by such vehicles a equipment.Orga-
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nizations wil make preliminay suveys d routes 6travel and wdk areas and povisionsfor ade-
guate obkerver personnel.

2.5.4 Beresponsiblefor initiating purchae requests requiing contractors to péorm excavation
or operation of equipment requiring almormal \ertical height clerance to nclude provsions of
this instruction are include in the contact specification.

3. financial liability. Avoid unnecessey damageto communications facilities o utilities systms.
Individuds may be held finarcially liable for repairs required asa resut of noncompliance with this
instuction. If a cantractor has cased the damaye, AFRL/PK will detemine wheher the Air Force
shoutl exercise tsright to offset paymentsiue b the contactor to effed payment for repairs.

4. Records Disposition.

4.1 File AF Forms 1@ pertainng to wak done by 37 CEG and 877 €S in-house in the
work-orde folders and detroy unde AFR 37-139,Records Dsposition Schdule.

4.2 File AF Forms103 pertainingd contact work in theappropriate projed folders in 377 CE and
retire and detroy when no longer resled.

JON A. GARINER, Lt Col, USAF
Commander377th Communications Squadron
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